BSAC Anti-Bribery and Tax Evasion policy

Anti-Bribery

It is a criminal offence to offer, promise or give a financial or other advantage to encourage or
reward someone for performing their functions improperly under the UK’s Bribery Act 2010. The
Bribery Act has extraterritorial effect, so it is still an offence to make a bribery payment when you
or your branch is active outside of the UK.

Bribery means offering, promising or giving someone a financial or other advantage to
encourage them to perform their functions or activities improperly, and includes where it is
known or believed that the acceptance of the advantage in itself constitutes improper
performance. It also means asking for or agreeing to accept a bribe.

The Bribery Act 2010 creates four criminal offences:
e bribing another person
e accepting a bribe
e bribing a foreign official
¢ (for commercial organisations) failing to prevent bribery

It is our policy to conduct all of our business in an honest and ethical manner. We take a zero-
tolerance approach to bribery and corruption and are committed to acting professionally, fairly
and with integrity in all our business dealings and relationships.

This policy applies to all persons working for us or on our behalf in any capacity, including
employees at all levels, directors, officers, agency workers, seconded workers, volunteers,
interns, agents, contractors, external consultants, third-party representatives and business
partners.

All forms of bribery are strictly prohibited. This includes offering, promising, giving, or requesting,
agreeing to receive or receiving any financial or other advantage to another person or business
with the intention of gaining an improper financial or other advantage. If you are unsure about
whether a particular act constitutes bribery, raise it with your manager or the CEO or Chair. You
must not threaten or retaliate against another person who has refused to offer or accept a bribe
or who has raised concerns about possible bribery or corruption

This policy does not prohibit the giving or accepting of reasonable and appropriate hospitality for
legitimate purposes such as building relationships, maintaining our image or reputation, or
marketing our products and services.
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A gift or hospitality will not be appropriate if it is unduly lavish or extravagant or could be seen as
an inducement or reward for any preferential treatment (for example, during contractual
negotiations or a tender process or the award of diving or instructor qualifications which
bypassed due process).

Gifts must be of an appropriate type and value depending on the circumstances and taking
account of the reason for the gift. Gifts must not include cash or cash equivalent (such as
vouchers) or be given in secret. Gifts must be given in our name, not your name.

Promotional gifts of low value such as branded stationery may be given to or accepted from
existing customers, suppliers and business partners.

You must declare to the COO and keep a written record of all hospitality or gifts given or
received. You must also submit all expenses claims relating to hospitality, gifts or payments to
third parties in accordance with our expenses policy and record the reason for expenditure.

All accounts, invoices, and other records relating to dealings with third parties including suppliers
and customers should be prepared with strict accuracy and completeness. Accounts must not be
kept “off-book” to facilitate or conceal improper payments.

Acts of bribery and/or corruption will always be taken seriously and has severe consequences
for you and the Club. You have a duty to disclose any concerns about bribery (or any other
unlawful activity) whether in relation to other staff members, contractors, volunteers or yourself.
You should report your concerns in confidence, to your manager, the CEO or Chair as soon as
practicable.

If you are found to be in breach of this policy, this will result in disciplinary action up to and
including dismissal or termination of membership. This may also lead to criminal investigation
and potential prison sentence and fine for those found guilty of bribery in addition to potential
fines for the Club.

Tax Evasion

Introduction

Integrity and transparency are of utmost importance to us and so we conduct our business to the
highest legal and ethical standards. We are aware of the laws in place relating to tax evasion,
including the Criminal Finances Act 2017, and take our responsibilities seriously. We understand
that failure to prevent the facilitation of tax evasion undertaken by representatives of the Club
renders the Club liable to criminal sanctions including an unlimited fine.

This policy applies to our entire direct workforce and also those who work on behalf of us or
provide services to our business including employees, directors, workers including agency
workers, volunteers, contractors, consultants and any other party with whom the Club does
business.
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What is tax evasion?

Tax evasion is the practice of using illegal methods to avoid paying tax. It involves deliberate
and dishonest conduct and is not the same as tax avoidance. It frequently involves contrived,
artificial transactions that serve no purpose other than to reduce tax liability.

Indicators of tax evasion are (non-exhaustive list):
e request for payment by cash;
e overly-complex payment mechanisms;
e transactions involving overly complex supply chains;
e transactions involving private banking facilities;
e incomplete or non-standard invoices or other records relating to the payment of tax;

e making false statements in relation to the payment of tax or failure to register with
relevant bodies tasked with ensuring tax compliance;

o failure to register for VAT,;

¢ any individual or supplier asking to be paid gross when they should be paid net

Our stance on the facilitation of tax evasion

Tax evasion and facilitating the evasion of tax are criminal offences. Both acts will damage our
reputation and the confidence of our members, suppliers and business partners.

We will not be party to tax evasion or the facilitation of tax evasion of any form. We take a zero-
tolerance approach to the facilitation tax evasion. We are committed to:

e rejecting the facilitation of tax evasion; and

e not recommending the services of others who do not have reasonable prevention
procedures in place

Your responsibilities

It is strictly prohibited for any employee or person working on our behalf or in connection with us
to take part in any activity, directly or indirectly, relating to tax evasion or its facilitation.

You must not:
¢ undertake any action which facilitates tax evasion
e aid or abet any action of tax evasion

You are required to report any behaviour which reasonably leads you to believe that tax evasion
or the facilitation of tax evasion is occurring in any way which is connected to the Club.
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If we have reason to believe that you have breached any obligation placed upon you by this
policy, action will be taken which is appropriate to our relationship with you. This includes the
instigation of a disciplinary procedure, or the termination of our business arrangement with you.

Reporting concerns

You must notify your manager at the earliest stage if you suspect that tax evasion or the
facilitation of tax evasion may be occurring. The failure to report a suspicion, of itself, may
constitute an offence of facilitation of tax evasion and therefore we strongly encourage the
reporting of concerns.

Any concerns should be reported to (insert name). An investigation will then be carried out and
you may need to give an account of your suspicions including names, dates and any other
pertinent information.

You may also report a concern via the Club’s Whistleblowing policy which is available in the
Employee Handbook, or upon request.

Detriment

No individual who reports a concern relating of tax evasion under this policy, or the
Whistleblowing policy, will be subject to detriment because of their actions.

Additionally, no individual will be subject to detriment because they have refused to take part in
any behaviour which is prohibited by this policy.

Training and review

The Club will ensure that it gives all relevant training for staff in relation to financial crime
detection and prevention, it will ensure it monitors and enforces compliance with the prevention
procedures and regularly review the effectiveness of prevention procedures.

The Club reserves the right to make amendments to this policy at any time without notice.
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